
  Placement abroad 

 

 

 

 

1) IS » Internships and Stays 

– List of recorded stays 
 

» Edit selected 

 

 

 

 

 

 

 

 

 
 

 

2) Related documents 

– Upload Traineeship Certificate 
– Document type: 

Confirmation of Placement 
– Choose file 
» Save 

 

+    Enter a course 

 

 

 

 

  



3) Completed Courses from Studies Abroad » Could not find the course. Filling a new one.  

  

 

  

   

 

 

 

 

 

 

  

4) Fill in: 

– Name of the course:  

Placement abroad 

– Name of the course in English:  

Placement abroad 

 

– Fill in the number of credits  

based on your LA and Traineeship  

Certificate 
(as the faculty coordinator stated) 

 

– Type of completion: z 

– Evaluation: z 

 

 

» Save 

» Save and confirm  

 

 

 

 

5) Go back to ‘Internships and Stays‘.  



 

6) Click on: 

 

    Submit request  

    for course recognition 

 

 

 

 

  

  

7) Click on: 

     Continue to submit the request 

  

 

 

8) Fill in the course code: 

     FEMP1_FAF 

     (or other code stated in the LA) 

» Find course 

 

 

 

  



 

9) IS will find the course in the 

    course catalogue: 
     FEMP1_FAF Placement abroad 

 

 

» Submit request to course 

 

 

  

 

 

10) The request was successfully submitted.  

   

 

 

 

 

 

 

  

 

 

 

 

After the request is processed at the Study office and the Decision on recognition is issued, you 

will receive an email from the IS with a link to the Document office where you can waive the right 

to appeal the Decision, which will speed up the recognition process, otherwise the course will be 

officially entered into your study records after 30 days.  

If you have any questions, please send them to erasmus@pharm.muni.cz. 

mailto:erasmus@pharm.muni.cz

